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APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Agency Address FOR RECORDSMANAGEMENT USE 
Georgia Department Of Human Resources AmliCation ~~~b~ 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

- July 6 ,  1976 
ppllurion Nurnbar 

Dm-82 

76-23Q -- OffiEe of State & Local Affairs  
Affirmative Action Unit - Room 408-S 
47 Trinity Avenue, S .  W .  
Atlanta, Georgia 30334 lhtc - 7 I976 I JUL 1 6  1976 

Data Reeaived D m  Cornpleled 

. Oatmot Sarias 
erliest Latest 

1974 1 to date -_-_ --__- 

5. Records Sarias Title (foNowed by W e  used in office; if different) 

T i t l e  V I  Civi l  Rights Grievance Case Fi les  

The Oifice oE State and Local  Coordination has the responsibility tor coordinating the activities of chc Department 
with the Sta.c Leginlsture; the Attorney General; the County C:missionrrs' Association; and the Mun2cipal 
Association. In addition, this Office is responsible for the cocrdination of activities r e l a t i n g  to rules and 
regulations ,hat require Board approval of foral hearing; the coordination of the Deparcment's effoi-ts in pro- 
'viding disaster relief;. and for working w i t h  the Office of Planning and Budget in maintaining a aystm for 
'tracking le&islation that affects the Department. 

'The Affirmative Action and Civi1,Rights Unit has the responsibility to insure that equal employment opportunities 
and services are provided to all 'staff of the Department. and to clients who seek and receive services from the 
.De?artwnt; and to 

.. 

and to est-blirh a p r o g r m  of education oriented toward Title VI and Title VII compliancu; 
~ - ~ ~ ~~~ ~ ~-j-r 

-fnvestigate all complaints called to the attrntion of the Department regarding equal opportunity. 
- 

~~ ~ -~ ~~ 

~~ ~ _ _ ~  ~ ~~ ~. -~ ~ ~ 
~~ 

~~ ___ ~~~~~~ ~- ~~~~~ ~ -= ~~ ~ -~ -~ -. . .~ -I 

. >  

, .. . Record Sorks Doscription ~ ..: . , . T h i s  f i le contains the follow[ngdocwnents (include . .. form .~ numbersand . tit/es,ifany): .. . 
.~ - .  

. .  
; 3 -.:. : ~. 

. .  . . 'Attaih iamples of the file. ~ . .  ~ ' - 
. ~, n-! 

. .  
.. . ~~~ 

- .- .~ .. .__ ~. - .  - 
. 

tiofumnts m t i n g  to:: > y  . . 
investigating complaints charging' 'discri&na€ion with .respec% to  ' -8ehices  %$airable t o  
e l i g i b l e  Georgia dit izens.  (Civil  Rights Act, 1964) 

written statement of complaint; 
disposit ion of complaint. 

Included are: 
report of the investigation of each complaint; and 

File i s  arranged: 
by nhber  assigned by Unit. 

-_-__I -- -. - 
I Monthly Referena Rate 

One td six months old 
lwentv-five months and older ? 

Letter-size drawers k; Lqnl-size drawers 

How often are records referred to whlch are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

- --__ - - 
I Annual Rate of Accum ation d Remrdr 

; Shelves : Other /specify) -- 
40-71; Rw.7a low) 



b. 9 the * r k s ~ n t a i n ~ ~ ~ ~ ~ t ! a l ~ f o r m a t i o n  requirin security handling? If yes, cite law or regulation. 
rivacy c t  o ublic Law 93-879 (see a t tached  page) 

d. Audit period 
e, Administrative need b. Sutm d limitation 

c P e d r a l l w  f. Federal retention instructions 

- . .. ~ 1 Attach copy or exwrt of laws or regulations. Explain administrative need. L-; ' -1 . :.. . .. I 
12 Approved Dlspopolttion Inrtrucdonc This agenn/ recommends that the file series ba cu.off at  the endof each: 

0 Calendar Year: 0 Fiscal Year: XZ Other 
-_ 

then, _- 
0 Hold in the current files area ' - -  month(s1 yeark): then 

0 Transfer to State Records Cmter: hold 

UTransfer to State Archives for permanent retention. 
[B Othar ISpsclryl 

, 0 Trandmr to l o d  holding area: hold yeark); then 
yeark); then 

Destroy. 

Recommendations in para- 
graph 12 are approved. 
(If dimpproved, attach letter 
of rxplanetim.) 


